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[uBinpHMIT TpOLIECYAbHUN KOAEKC YKpaiHW BiX
18.03.2004 poky Ne 1618-1V.

4. | Axru  Kabinery  MiHicTpiB -
Ykpainu
5. | AKTH UEHTpalbHUX OpPTaHiB Hakas nep:xaBHOT0 KOMITeTy YKpaiHU y CIipaBax ciM'i Ta
BUKOHABYOI BJIATH mosioni, MiHicTepcTBa OCBITH YKpaiHu, MiHiCTepcTBa
OXOpPOHH 310poB'st YkpaiHu, MiHicTepcTBa mpami Ta
couianbHoi momtuku Ykpainn “IIpo 3arBepmKeHHs
IIpaBun omikum Ta mikaysBanHs Big 17.06.1999 poky
Ne34/166/131/88, 3apeectpoBanuii B MiHICTepCTBI FOCTUL]
Ykpaian 17.06.1999 3a Ne387/3680.
6. | Axtu MiCIIEBHX OpTraHiB -
BUKOHABYOI  BJIQJAHM, OpraHiB
MIiCIIEBOTO CAMOBPSITYBAHHS
YMoBH 0OTPpUMAaHHS AAMIHICTPATHBHOI NOCJIYTH
7. | IizcraBa ojst OTpUMAHHS 3BepHEHHsI 3asBHUKA IMONO OJEP’KAHHs/OTPUMAaHHS
aIMiHICTPATHUBHOI IOCITyTH aIMiHICTPATUBHOI IOCTYTH
8. | Buuepnnuii nepenik - 3as1Ba 10 C1000KaHCHKOI CENUIIHOI paau (OpraHy OmiKH

JNOKYMEHTIB, HEOOX1THUX JIJIs
OTPUMAHHS aIMiHICTPATHBHOI
MOCITYTH

Ta MIKJIYBaHHS) MPO OTPUMAHHS [O3BOJY OIIKYHY Ha
BYMHEHHS NMPABOYHHIB 1100 BIIMOBH BiJl MAifHOBUX MpaB
ITi O YHOTO;

- KOomisg pilIEHHS CyAy TMpo BHU3HAaHHSI  0OCOOHM
HENl€3JaTHOK/TPO BH3HAHHSA OCOOM HEAIE€3MaTHOI Ta
NPU3HAYECHHS 11 OMIKYHa,

- KOMisl piLIeHHs CyAy MPO MPU3HAYEHHS OCOOU OIiKyHOM
(omikyHaMu) OcOoOHM, BU3HAHOI CYIOM HEIIE3NATHOK (0
22.03.2005 — pimmeHHs OpraHy OIKU Ta MKJIyBaHHs);

- 3rO7la HA BUMHEHHS NPABOYMHY BiJ IHIIUX OIMIKYHIB (Y
pa3l  HasBHOCTI y HEmIE3MATHOI OCOOM  JEKIJIbKOX
NPU3HAYEHHUX OMIKYHIB);

- KOTIisl MAacropTa Hell€31aTHOI 0co0u;

- KOIIisl MacropTa OMKyHa HeIie30aTHOI 0CO0H;

- KOmisl MPaBOBCTAHOBJIIOIOUOTO JOKYMEHTa, IO
MATBEPIUKYE TMPaBO BJIACHOCTI Ha MaHHO (KBapTHUPY,
OyIMHOK, 3€MeNbHY ALISHKY TOLIO), SIK€ BIAUYXKyeTbCS
Ta/abo mpundaBaeThCs,

- JOBIAKA OpraHy Jep>kaBHOI  peecTpari
MATBEPIUKEHHS TIpaBa BJACHOCTI HA  MAifHO,
BiUY Ky€eThCs Ta/ab0 mpuadaBaeThCs;

- JOKYMEHT PO OLIHOYHY BapTICTb MaiiHa, BJIACHUKOM
SIKOTO € Hel€31aTHa 0co0a;

po
SIKE

- KOmisl TEeXHIYHOro TMacmopra Ha MaiHO, SKe
BiUY Ky€eThCs Ta/ab0 mpuadaBaeThCs,
- BUTAT 3 PEECTPY TEPHUTOPiaIbHOI TPOMAAHM MPO

peecTpariro MiCIsl IPOKUBAHHS HEI1€30aTHOI 0COOU.
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IMopsinok Ta crnocid momxaHHs
JNOKYMEHTIB, HEOOX1THUX JIJIs
OTPUMAHHS aIMiHICTPATHBHOI
MOCITYTH

JIOKyMEHTH TIOHAlTbCs 3asBHUKOM ocoducto abo
MOLITOBUM BianpasyieHHsM yepe3 LIHAIL

Y pa3i, SKmWO 3asBy TNOJAHO 3 TOPYIICHHSIM
BCTAHOBJICHUX 3aKOHOZABCTBOM BHMOT,  YTIPaBJIHHS
comiampHOrO  3axucty  HaceneHHs  Ci000KaHCHKOL
cenuInHOl paau (mam — YTpaBiiHHS) NpPUAMAaEe pilIeHHS
Npo 3aJMIIEHHs 3asBU 0e3 pyXy. YINpaBiiHHS HAACUJIAE
IMHAIly nucbMOBe MOBIZOMIICHHSI PO 3QJIULICHHS 3asBU
0e3 pyxy mpoTSIroM TPhOX POOOUMX JHIB 3 JHS OTPUMAHHS
3asiBU 3 METOK IOJAJBLIOrO ITOBIOMIIEHHS 3asSBHHKA.
IMHAIT noBimomisie mnpo e 3aiBHUKA  ILIIXOM
HANPABJIEHHST HOMYy CMC-TIOBIIOMJIGHHs a00 y I1HIIWN
crociO, BH3HAYEHWH 3assBHUKOM T 4Yac 3BEPHEHHS IO
IIHAII 3a nmocayroro.

Y TOBIIOMJIEHHI MpPO 3aJMILICHHS 3asBH 0€3 pyxy
3a3HAYAOTBCS BHSIBJIICHI HENOJIKM 3 TMOCHUJIAHHSM Ha
MOpyLIeHI BUMOTH 3aKOHOAABCTBA, CIOCIO Ta CTPOK
YCYHEHHsI HEZTOJIIKIB, & TAKOXK CITOCOOH, MOPSIOK Ta CTPOKH
OCKap>KEeHHS PILICHHS PO 3aJUIIECHHS 3as1BH 0€3 PyXy.

VYrpaBniHHS ~ BCTaHOBJIKOE CTPOK, JOCTaTHIN  auis
YCYHEHHsS  3asBHUKOM  BUSIBJICHMX  HENONiKiB.  3a
KJIOTIOTAHHSIM 3asBHUKA YTIPABIIHHS MOXE MPOAOBXKHUTU
CTPOK YCYHEHHsI BUSIBJICHIX HEJOJIKIB.

HeoOrpyHTroBaHe 3anmuineHHs 3asBH 03 pyxy He
TIOTTy CKA€ThCSI.

Y pasi yCyHeHHs BUSIBJICHUX HEIONIKIB Y CTPOK,
BCTAHOBJICHUH YTIPaBIiHHSM, 3a5Ba BBAKAETHCSA MOJAHOIO
B JIEHb ii MEPBUHHOIO nojaHHs. [Ipyu oMy CTPOK pO3riisiay
CIpaBU MPOMAOBXKYETbCS HA CTPOK 3AIMIICHHS 3asBH 0e3
pyxy.

He nomyckaeTbcsi IOBTOpHE 3QJIULIEHHS 0€3 pyXy 3asBH,
B SKIH YCYHyTO BHUSBJCHI HENOJNIKH, 3a3HA4€HI B
MOBIAOMJICHHI MPO 3JIUIICHHS 3asiBU 0€3 PyXy.

10.

[TnatHicTh (G€30MIaTHICTD)
HaJlaHHS aAMiHICTPATUBHOI
NOCITYTH

besommaruo

11.

Ctpok HajaHHsS
aIMiHICTPATHUBHOI IOCITYTH

[Ipotsirom 30 kaneHmapHUX AHIB 3 JHS HAIXOIKEHHS
3asBU Ta JOKYMEHTIB, HEOOXINHWX JJI HaJaHHS
anMiHICTpaTUBHOI ~ mociayru  (cmpok — mooice  Gymu
HpOO0BICEHO 0Nl pO32780y NUMAHHA  HA  30CIOaHH]
ONIKYHCbKOI paolr).

VY pa3i 3anuiIeHHs 3asBU 0€3 pPyxy, CTPOK pPO3IIAY
MPOMIOBXKYETHCS HA CTPOK 3AJIULICHHS 3asBU 0€3 pyXy.

12.

ITepenix mixcTaB st BIIMOBH Y
HaJlaHHI aJIMIHICTPATUBHOI
NOCITyTH

- MMOAHHS HETIOBHOTO MAKETY JTOKYMEHTIB,;

- HEBIATOBIIHICT, TOJAHUX JOKYMEHTIB BHUMOTam
YUHHOT'O 3aKOHO/IAaBCTBA,

- MMOAAHHS HEJJOCTOBIPHUX JTaHUX.

- He momaHHs ab0 TOJMAHHS HE B IMOBHOMY 0OO0Cs3i
JOKYMEHTIB, SIKI 3a3Ha4€H1 y TOBIAOMIICHHI YIPaBIiHHS
comiampHOTO  3axucty  HaceneHHs  Ci000kaHCHKOL
CEJIMINHOI paau MpO 3aJMIIEeHHs 3asBH 0e3 pyxy abo




5

YCYHEHHsI BUSIBJICHUX HEIOJIKIB 3 MOPYLIEHHS CTPOKY
BHU3HAYEHOMY Y BiIIOBIZHOMY NOBIIOMJICHHI.

13.

PesynpTatn HamaHHA
aIMiHICTPATHUBHOI IOCITYTH

1. HagaHHs anqMiHICTPaTHBHOI MTOCITYTH.

2. ITucbMOBe TOBIAOMIICHHS 3asBHUKA MPO BiIMOBY B
HaJaHHI MTOCTyTH.

[ToBimoMiIEHHST TIPO BIAMOBY B HAQJaHHI IOCIYTH
CKJIQIAEThCS 13 BCTYITHOI, MOTHBYBAJIbHOI, PE30JIFOTUBHOL
Ta 3aKJIFOYHOI YaCTHH.

PesynbTaT HagaHHS aIMiHICTPATUBHOI TIOCTYTH MICTUTh
nianuc Ta/abo medaTky (y TOMy YHCHI €JIeKTPOHHI), SKIIO
iHIIe He nmependadyeHO 3aKOHOM, Ta T[OBHE 1IM’s
BiIMOBIAAJTBHOI MTOCAIOBOI OCOOM YIIPaBJIiHHSI COLIAIbHOTO
3axucTy HaceneHHs CroO0KaHCBKOI CeNUITHOI paau (nai
— YrpasiHHS).

Y BCTynHIH 4YacTWHI 3a3HAYAIOTHCS HAWMEHYBaHHS
YnpaBiiHHS, 1aTa IPUHAHSTTS BIAMOBIIHOTO PillIeHHs, HOTO
peecTpamiiiHuii HoOMep Ta KOHTaKTHI aHi Y IpaBIiHHS.

MotuByBaJIbHA 4YaCTHHA CKJIANAETbCA 3TIOHO 3
BUMoramu 3akoHy Ykpainu “TIpo aamiHICTpaTUBHY
npoLenypy” .

Y  pe3oNIOTUBHIA  YaCTHHI  3a3HAYAETBCS  CYTh
NPUHHATOTO 32 Pe3yJIbTaTaMU PO3MIISIAY CIPABU PiLICHHS.
Kpim Toro, MoxivBe BUKJIQACHHS TOAATKOBUX IOJOXKEHb,
BU3HaueHux crarrero 71 3akony VYkpainu “IIpo
aJIMIHICTPATUBHY MPOLEAYPY .

VY 3akJIOYHIA YaCTHHI 3a3HAYAOTHCS CTPOK HAOpaHHS
YUHHOCTI BIJNOBIHOTO pIMIEHHS, CMOCIO BH3HAYEHHS
TAKOT'0 CTPOKY Ta MOPSIIOK HOTr0 OCKap >KEHHSI.

14.

CrniocoOu oTprMaHHSI BIATIOBIAI
(pesyibTary)

Pesynprar HamaHHA ~ agMIHICTPAaTHBHOI — MOCIYTH
HANlA€ThCsA y CTPOK BU3HavyeHui m.11 1miei 1HpopmariiiHol
kaptkn 10 ITHAII 3 meroro momanbmoro iHGOpMyBaHHs
3asiBHUKA.

JloBeneHHsT pe3ybTaTy aaMiHICTPATHBHOI IMOCIYTH IO
BioMa 0COOU 3I1HCHIOETHCS IUIAXOM:

- BPYYEHHS Pe3yJIbTaTy aJAMiHICTPATUBHOI MOCIYTH a0o
HAJICWJIaHHS HOro MOIITOK (PEKOMEHIOBAHUM JICTOM 3
MOBITOMJICHHSIM [TPO BPYUYEHHS);

- HaACWIAHHS Ha aapecy eNeKTPOHHOI TMOIUTH YU
nepenadi 3 BUKOPUCTaHHAM 1HIIHIX 3aco0iB
TEJIEKOMYHiKalllHHOTO 3B SI3KY;

- myOJiYHOTO OTOJIOIIEHHS, ONPWIIOJHEHHS 3TIAHO 3
BUMOTaMH 3aKOHOJABCTBA,

- YCHOTO TIOBIJIOMJIGHHSI y BUMAJKax, MepenOadeHux
3aKOHOM.

- y crioci0 3a3HaueHHiH 0CO0O00 B 3a51B1 (HAICHITAETHCS HA
BKa3aHy IIOIITOBY azpecy (PEeKOMEHIOBaHHM JIHCTOM 3
NOBIIOMJIEHHSIM TIPO BPYYEHHs), y TOMYy 4HCII, 32
Oa’kaHHSM 3asBHHKA, Kyp €pPOM 3a JOAATKOBY ILIATy, Ha
aZpecy  eNEeKTPOHHOI MOIITH YU  MEePeHaeTbCsl 3
BUKOPUCTAHHAM IHIIUX 3acO0IB TEJIEKOMYHIKauiiHOTO
3B’SI3KY, BPYHYAETHCSI OCOOUCTO TOIIO).
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15.

Croci0 Ta CTpOKH OCKap KEeHHs

OckapxeHHs pIIIEHHS TMpPO BIAMOBY MOXJIMBE Y
TepMminu BusHadeHi crarrero 80 3akony VYkpaiam “IIpo
aJIMIHICTPATUBHY MPOLEAYPY , a caMe:

- TPOTSArOM TPUALSTH KaJNEHNAPHUX MOHIB 3 JHSA
JOBEICHHS HOro A0 BiAOMA 3asiBHHUKA;

- MIPOTSTOM TPHUALSTH KaJICHAAPHHUX IHIB 3 IHS, KOJIU
3asiBHUK MAI3HaBCS a00 MaB MI3HATUCS TPO HETaTUBHHIMA
BIUIMB PE3YyJIbTaTy aIMiHICTPATHBHOI MOCIYTH Ha TPaBo,
cBOOOJY UM 3aKOHHUI 1HTEpEC 3asiBHHUKA;

- B Oynb-sikWii 9ac MICHIs CIUIUBY CTPOKY MPUHHSTTS
pe3yabTarty  aaMIHICTPaTUBHOI  NOCHYyTH, y  pasi
Oe3misubHOCTI  Cy0’€KTy  HamaHHS  aaMIHICTPATUBHOL
MOCTTYTH;

- MIPOTSTOM TPHILSTH KAJICHAAPHUX NHIB 3 JIHS, KOJH
3asIBHUKY CTaJIO B1AOMO PO BYMHEHHS Iporiey pHoi aii abo
NPURHATTS TPOLETYPHOTO PiLICHHS,

- IHII CTPOKHM OCKAp KEHHS JUJIsI OKPEMHX BHIIB CIPaB
3TiAHO 3 3aKOHOABCTBOM.

Ockap>keHHsI PILISHHS PO 3AJUIIEHHS 3asBH 0e3 pyxy
MOJKJIMBE LIUTIXOM TTO/IAHHS 3as1BH 10 OPTaHy BUILOTO PiBHS
(/lenapmamenm  coyianvHo2o  3aXUCHY — HACENEHHS
Jninponemposcvroi obnacnoi Oeporcasroi aominicmpayil,
aodpeca: 49094, m. J[ninpo, eyn. Habepeowcna llepemocu, 26;
E-mail:  gupczn(@adm.dp.gov.ua; men.: +38(056)770-90-
29) abo
[IO30BHOI 3as1BU o aJIMIHICTPATUBHOTO cyny
(/[ninponempoecvxuii OKpYHCHUI aOMIHICMpamueHuil cyo,
aodpeca: 49000, m. /[ninpo, eyn. Axademixa Yexmapvosa,5;
E-mail: inbox(@adm.dp.court.gov.ua,  menegonu:
(056)720-97-88 - npuiimansus 2onosu cyoy, (097)261-88-
16 - 8i00in 3 opeanizayiiino2o 3abe3neyenusi cyoy.




